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M .
echanism for Development & Dissemination of Policies at FJIDS

Purpose:

To ove o
hag a“r:ee the appfgval, amend.ments, and distribution of intuitional policies, ensuring

lic urrent policies are readily accessible to those who need them, and that outdated
policics are promptly removed from circulation and use.

Policy Approval Flowchart

’ Need Assessment
Identify the need for a new policy or revision of an existing policy by Policy Making
Committee

!

Report to Dean FJIDS
Communicate the need and initial findings to the Dean

J

Direction to Policy Making Committee “PMC”
Assign the task of policy drafting to PMC

l

Submit Draft to Dean FJIDS
Policy draft is submitted back to the Dean for review

!

Present to Academic Council
Present the policy draft to the Academic Council for discussion

!

Approval Process
If approved, proceed for dissemination.
If not approved, return to policy drafting for revisions.

l

Dissemination to Departments and Website
Approved policy is shared with all relevant departments and published on the website

l

Final Notification
A notification will be shared on the faculty official digital platform to ensure that the
notice is delivered to all faculty members



